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HHOJIO’KEHHSI
npo oprauizauiro i nposeaeHus npodopicaramiiinoi podoru y
BIl «/ly0encbkuit haxoBuid MeJHYHHH KOJIEIHK»
K3BO «PiBHeHcbKa MeauuHa akaaemis» POP

1. 3arajabHi NoJ0KeHHS

1.1 Ilpodeciiina opi€HTallisi HaceleHHS - L& KOMIUIEKCHAa HayKOBO-00IDYHTOBaHa
cucremMa ¢opm™m, mMerodiB i 3acobiB BIIMBY Ha ocoby 3 MeTor ii mpodeciiiHoro
CaMOBHM3HAYEHHS Ta CTAHOBIJIEHHS.

1.2 Tlpodopienrauiiina pobora B Koiekl - Le KOMIUIEKCHA, CHcTeMaTHyHa poboTa
KOXKHOIO 4jieHa KOJIEKTHUBY, BCIX CTPYKTYPHHX MIZPO3IiJIIB 3aKjafy, sKa Mae 3a
MeTy 3abe3nedyeHHs MOBHOLIHHOIO NPHHOMY CTY/IE€HTIB HAa HABYAHHSA B KOJIEKI.

1.3 TlonoxenHs npo opraxizauiio npodopienrauiiaoi podorn y BIT «/lybGencokuit
(paxosuii Menuuamit konewk» K3BO «PiBHeHchka memauuna akanemis» POP (mani
[Tonoxenus) po3podiieHe BIAMNOBIIHO /10 HOPM YHHHOIO 3aKOHO/IaBCTBA:

* 3akoHy Ykpainu ,,[Ipo ocsity” Big 05. 09 2017 p. Ne 2145;

* 3akony Ykpainu «IIpo ¢axosy nepeasuury ocity» Big 06.06. 2019 p. Ne 2745;

 Jlucra MOH VYkpaiau Big 09.08.2019 Ne 1/9-507 "Illomo HhﬁpaHHs; YHHHOCTI
3akoHy Ykpainu «lIpo ¢axoBy nepenBuiry ocBity»";

* [Ilonoxenus mpo  BIl «Jlybencekuit daxosmii memuunuii koixemx» K3BO
«PiBHeHCHKA MeMuHa akaneMis» POP;

« + [llonoxenHs mnpo oprasizanilo ocsiTHeoro npouecy y BIl «JlybeHchkuit
daxosuit meauuHui konemk» K3BO «PiBHeHchka Menuuna akageMis» POP;

« YmMmoB mnpuiiomy nao BII «Jlybencekuit daxoBuit Memwunumii xonemkx» K3BO
«P1BHeHCBKA MeTuaHa akaeMis» POP;

« HaKa3siB Ta PO3MOPSAIHKEHb MO KOJEKY, IHIIMX HOPMATHBHO-IIPABOBUX aKTIB.

1.4 Ilpodopienraniiina pobora B Konemki TNPOBOAUTHCS YCiMa CTPYKTYpHHMH
NiApo3iIaMHi, He3aJeXHO BiJl NiANOPSAKYBaHHS Ta (yHKIIOHAILHUX 000B'A3KIB, a
TAK0X KOXXHHM MPEJCTAaBHUKOM TPYZAOBOTO KOJIEKTHBY KOJIEIKY.



1.5 TlonoxkeHns wmae 3a0e3neYnWTH CKOOPAMHOBAHY MAUSUIBHICTH YCiX cyO'ekTiB Ta
CTPYKTYPHHX [IAPO3JAUIIB KOJIE/UKY Ha IMIJBHMIUEHHS PIBHA  oOpradizauii
npodopieHTALIITHUX 3aXO0/11B.

1.6 TlonokeHHs Jii€ HA OCHOBI €JHHOIO METOJIOJOITHHOIO MIAXOMY.

1.7 TlpodropienTaniiina poboTa NpoBOANTECA CHCTEMHO MPOTATOM BCHOI0 HaBYaJILHOIO
POKY.

1.8 VmoBu nposejieHHs npodopieHraiifnoi poboTu:

- IUTAHOBICTH Ta KOHTPOJILOBAHICTh;

- y4acTh B 1i MPOBE/ICHHI BCIX YJIEHIB KOJIEKTHUBY;

- 3aJIy4eHHs OaThKIB Ta CTY/ICHTIB;

- TICHHH 3B’S30K 3 FPOMAZCHKICTIO Ta poOOTOAABLISIMH;

- OpraHivyHe MoeAHAaHHs PI3HOMAHITHUX (OPM 1 METO/1iB NMPOBEACHHS;

- MarepiaibHO-TeXHIYHe 3a0e3neyeHHs.

1.9 Vuacuuku npodopieHTauiiHol podoTH:

- JMPEeKTOp KOJeKYy — 3JilCHIOE 3arajJlbHe KepIBHHLTBO Ta KOHTpPOJb 3a
npodopieHTalifiHo podoToI0. JIMpEeKTOp KONEIKY € TOJIOBOKO NpPHHMaIbHOI
KOMICIT KOJIeIKY.

- 3aBiflyBavi BiJUliJIEHb KOHTPOMIOWOTH cTaH npodopieHTauiiinoi poboru Ha
BIJUIJIEHHSX,

- TOJIOBH IMKJIOBHX KOMICIH — KOHTPOJIOIOTH CTaH npodopieHTamiifiol poboTH B
MANOPAAKOBAHUX IM LIMKIOBHX KOMICISX.

- BUKIaJaul BY3bKMX KIIHIYHMX JHCUMIUIIH € Oe3nocepeaHIMH Yy4YaCHHKaMH
npodopieHTaniiHOl poOOTH; BOHM HeCyTb MEPCOHAJIBHY BIAMOBIJANBHICTL 3a
pe3yJpTaTd i mpoBeaeHHs Ta 30008’ s3aHi OpaTn y4acth B gopmax ii nmpoBeneHHs,
SIKI IPaKTHKYIOTBCS B KOJIEDKI.

TEXHIYHI cekperapi npuiiManeHOi komicii — ocobu 3 uMcna nabopaHTiB, SAKi
MPH3HAYAIOTHCH HAKA30M JIHpeKTOpa Konemky s ohopMiIeHHs oco0OBHX CIpas
abiTypieHTiB, BeJeHHs JOKyMeHTalii, NiAroToBKH HeoOXiJlHUX MaTepialiB
GesnocepenHbo B nepion pobotu BinbipkoBoi komicii. HecyTh BIAMOBIAANBHICTL B
MeKax CBOIX 000B’A3KiB.

IHIII YWIEHH KOJIEKTHBY MOXKYTh 3aJly4aTHCS 10 BUKOHAHHA JOpPY4Y€Hb, MOB A3aHUX 3
nposeAeHHsM npodopienTaniiHoi poboth. HecyTs BiANOBIAANBHICTD 3a AOPYYEHHIA
HaNpsiMOK pobOTH.

2. 3aspauns i pyukuii npodopienrauiiinoi poboru
2.1 OcHoBHI 3aBAaHHA npodopieHTalliiiHOI poboTH:
- 330X04YeHHS Ta (POPMYBAHHS MO3MTUBHOIO CTABJICHHS YYHIB-BHUITYCKHHKIB LIKLI [0
3100YTTS MMOAATBIIOT OCBITH Y MEIHYHOMY KOJIEJKI;
- PO3MOBCIOKEHHS MO3MTHUBHOI iHpopmauii npo JlyOGeHcekuit daxoBuid MeIHYHHH
KOJIeJIK;



- MiABUIIEHHS IMIIPKY MEAUYHOTO KOIEeIXKY;

- HaJaHHS JOIOMOIH YYHSM IIKia Yy BUOopi MailbyTHBROI mpodecii.

2.2 ®ynkuii npodopieHTaniifHOl poOOTH:

- 3a0e3neveHHs BIANMOBIAHOIO piBHA HaMaHHs NPoGOPIEHTALIHHUX MMOCIYT MOJIOII;

- 31ilicHeHHs mpodeciiiHoro iHGopMyBaHHSA MPO HANPSIMHU MIATOTOBKM Ta crewiani3arii

B KOJISIDKI;

- O3HAMOMIICHHsI YYHIBCBKOI MOJIO/I 3 npaBuiaMu npuiiomy 10 ybencekoro gaxosoro

MEJIMYHOr0 KOJEeKYy Ta HOPMATHBHO-OPraHi3aliifHOK JOKYMEHTalli€lw, sKa
peryJioe NpoBeAeHHs BCTYNHOI KaMmmaHii(Biaeo, [pyKOBaHA IPOAYKIif,
HATIOBHEHHS CAMTY KOJIeIKY);

- po3poOKka 1 BOPOBAKEHHsS y MPAaKTHKYy poOOTH CydacHMX MeTOAIB 3 mnpodeciiiHol

OpIEHTALIIT;

- BUBYEHHS 1 MOLIMPEHHS A1€BOr0 J0CBiAy npodopieHTanifHol poboTH.

3. ®opmu nposeaenns npodopicHraniiinoi podoTH

3.1 InguBinyansHi Gopmu:
- 3aKPIIJIEHHS IMKJIOBUX KOMICIH 3a 3araJilsHOOCBITHIMH LIKOJIAMH;
- CKJIaJJaHHA 3aBijlyBadyeM BIUIUIEHHS rpadika BUI3y BHKJIA/1a4yiB KOJIEKY;

3ay4eHHsi KEpIBHHKIB HaBUQJIbHHUX TIpyn Ta CTYAEHTIB KOJEMKY [0
npodopierraniitnoi pobGoru. KepiBHHK rpynu 3IHCHIOE SKICHMH  aHami3
KOHTHHT€HTY  TpylHd, BHAUISE  CTYAEHTIB, 3JaTHUX OO0  [pPOBeJeHHs
npodopieHTalliiHOl poOOTH Ha BHUCOKOMY BHKOHAaBCBKOMY Ta SKICHOMY piBHI,
MPOBOAUTH IHCTPYKTAX, 4depe3 BIAOIPKOBY KOMICil0 3abe3nedye iX HeoOXiJAHOM
peKJIaMHO-1H(GOpPMALIHHOK JIOKYMEHTALIEK, KOHTpOJOe poboTy, aHamizye il
pe3yJIbTaTUBHICTb.

- MiAroTOBKA iH(OpMaLil NMpo AISUIBHICTh KOJIE/DKY Ta BUCBITJIEHH i1 B 3aco0ax MacoBoi

iH(opMarlii;

- BUT'OTOBJICHHS IPYKOBaHOI NMPOAYKUIT pekJiaMHO-NTPOo(OpIEHTALIMHOTO XapaKTepy.
3.2 I'pynosi ¢popmu:
- NPOBEJIEHHS MOHITOPHHIY MaiOyTHBOrO IPOJOB)KEHHS HABYaHHS BUILYCKHHUKAMH

LKL,

- MpoBeieHHs [{HIB BIAKPUTHUX JBEepei;
- IPOBEJIEHHS B KOJIGJKI €KCKYPCIi [UIsl BUITyCKHHUKIB IIKLIT;

oprasizaiisi Ta IpOBEJEHHS  TMpeACTaBHUKAMH OpraHiB  CTYAEHTCHKOIrO
CaMOBpPSAYBaHHS KOJIEDKY pPO3BaXaJIBHO-MPOQOpIEHTALIIMHUX mporpaM s
MOJIOJIL;

- MPOBEJIEHHs BUI3HUX ariTallitHO-po3Ba)kaJIbHUX IPOrpam;
- TIPOBEICHHS CIIOPTUBHUX 3MaraHb MK CTyJ€HTaMH KOJEKY Ta CTaplIOKJIaCHUKaMHU

3arajibHOOCBITHIX LKL,



[lepenik iHAMBiAyaJbHHX Ta KOJEKTHBHHX dbopM TpPOBENEHHS npodopieHTanifHO1
poboTn He 0OMEKYEThCS paMKaMH JaHOTO [TonoxkeHHs, MOXKE JIONOBHIOBATHCS Ta
3MIHIOBATHCS 3aJI€XKHO Bijl NOTped HaB4albHOIO 3aKiany.

4. 3micr Ta Hanpsvmu npodopicaTauiiinoi poboTH CTPYKTYPHHX niapo3aiiiB
KOJIEAKY

4.1. Tonosa npodopieHTaliifHOi KOMICII HABYAILHOTO 3aKJIajy:

- cKNazae riaH npodopieHTaniiHoi poOOTH Ta KOHTPOJIIOE BHKOHAHHS ILIAHY;

- KOOPJMHYE pOGOTY LMKIOBHX KOMICIH;

- OYOMOE ENEeKTPOHHHMH KOOpAMHALIMHMA LEHTP ONEpaTHBHOIO pearyBaHHi Ha
iHopMalliiiHi 3aIMTH Ta i1eHTHIKALILIO abGiTypi€HTIB;

- dopMye 3aMOBJIEHHA Ha BHJIAHHA iHpopMalliHHUX Ta HABYAIBHO-METOAMYHAX
marepianiB Juis T[POBEJCHHS npodopieHTauiiinoi podoru. JUisi  BHTOTOBJICHHS
APYKOBAHOI TPOAYKLIT peKiaMHO-NPO(OPIEHTALIIHHOTO XapaKTepy 3allydaeThes
BiAMOBiANBHHUI ceKkpeTap MNpHiiMAIBHOI KOMICI, Ui Ha/AHHS HeoOX1AHO1
ingopmauii Ta odopmieHHS 3aMOBICHHA UL tunorpadii. PopMH HaJlAHHS
in(opmartii, Metosu i BHCBIT/IEHHsA 00Mpae JUPEKTOP KONEUKY;

- IPOBOJIMTE poboTy i3 3acobamu MacoBoi indopmauii (paaio, TenedbaueHHs, APYKOBaHi
pujanns) no indopmauiiinomy 3abesnedeHHIO npuifoMy Ta MOMyNsApU3aLii
crierianizaniif (HanpsMmis);

- CTIiBIPALIIOE 3 MICBKHUM 1 00JIaCHHM 1IEHTPaMH 3aHHATOCTI;

- Gepe ydyacThb B oprasisaiii Ta npose/ieHHi JIHIB BIIKDHTHX ABEPEi;

- yKnajae yroau Mpo CriBPOGITHHUTBO 31 LIKONAMH, cepesHiMu  npodeciiHUMH
HABYAJBHUMH 3aKJIaZlaMHU.

4.2. TONOBH HMKIOBHX KOMICIH:

- CKJIANAoTh MIaHk poObOTH KOMICIT 3 HANPAMKY npodopienTariiiol podboTH;

- KOPHTYIOTb iHAMBiZyanbHi IU1aHK poOOTH BHKIaja4a 3 HANPAMKY npodopieHTaniio]
poboTH; .

- mpoBoaTe mpodopieHTaniliHy poboTy cepen yuyHiB, CHpSMOBaHy Ha BHOIp
MepereKTHBHUX, CyCIUIBHO 3HAYYIHX cneniaJibHOCTeH;

- IPUHMAIOTH Y4acTh B YKJIa/laHH1 Yo/ 3 npoeciiiHo-0pIEHTOBAHUMH IIKOJIAMH;

- OpraHi3oBylOThb Ta IMPOBOIATH gycTpiui abiTypi€HTIB 3 NPOBIHUMH BHKIaJa4aMH
KOJIEIDKY, 3 BIIOMHMMH BHITYCKHHKAMH KOJICUKY;

- po3pobIAIOTh PEKIaMHI MaTepiaH Uis BCTYNHHKIB: GykierH, indopmaliini JIOBIJIKH,
peKJIaMH1 JIMCTKH;

- MOMyJISAPH3YIOTH Crieliaizalii Koe/uKy Mmijl 4ac NPOXO/UKCHHA BCiX BHJIIB IIPAKTHK;

- OpraHi3oByIOTh Ta POBOAATH EKCKYPCil Ui LIKOJISAPIB MO KOJIEIDKY

- GepyThb y4acTh y NpoBe/ieHHI 0aTbKiBChKHX 360piB WIKLT;

- indopMyt0Th GaThKiB y4HIB PO HANPAMH MiIrOTOBKH (Creriani3arii)KoaeKy;

- GepyTh yuacTh y BH3Ha4eHHI npodeciiHoi CIIPSIMOBAHOCTI Y4HIB;
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- iHpopmyiote mnpo IlpaBuna npuitioMy, yroau Koneky 3 YHIBEpCHTETaMH Ta
EPCIEKTHBH PO3BUTKY PHHKY Npalli;

- IPOBOJAITH PO3'ACHIOBAIBHY poboTy npo posibk 6aTekiB y BUOOPI npodecii AiTbMH.

4.3. IlpuiiManbHa KoMicis:

- IH(opMyE BCi MiZAPO3ALIH KOJEKY, PO 3MiHH Ta JonoBHeHHs B [Ipasunax npuiiomy,
npo HopMaTuBHiI JokyMeHTH MOH 3 HanpsMky npodopierTtanii Monoi;

-MPOBOJIMTE KOHCYNbTALlll 3 abiTypieHTamu 3a BuOOpom crnemianizauii(Hanpsmy), sika
HalOIbIIe BIAMOBIIAE TXHIM 3110HOCTAM:

4.4.CtyieHTCbKE CaMOBPSITyBaHHS, CTYAEHTH:

- CTBOPIOIOTH Ta MOMYJISAPH3YIOTH IMIZDK KOJNEDKY;

- NPOBOJATH PEKJIAMHO-AriTalliiHy podoTy (CTYAEHTH BHIIYCKHHX KYpCiB) My €ac
[MPOXO/KEHHS PI3HUX BHUJIIB NMPAKTHK;

- OepyTh y4acTh y BHI3HUX ariTaliiiHo-po3BaKaJIbHUX MporpaMax;

~[IPOBOJAITE CITIOPTHBHI 3MaraHHs MK CTYJ€HTaMH KOJIe/UKY Ta CTAapIIOKJIACHHKAMH
3araJIbHOOCBITHIX KL,

- CHCTEMaTHYHO OHOBJIIOIOTH Ha BeD-CTOPIHLI KoseKy iHGOpPMALIiIO PO CTYAEHTCHKE
CaMOBpS Ly BaHHS,

- 32 aKTHBHY y4acTh B npodopieHTaniiHii pobori, 3a pilueHHsM npodopienTauiiinoi
KOMICIT KOJIe/KY CTYAEHTH OTPHMYIOTh 10aTKOBI b-6anu.

S. llaanyBanus Ta KouTpob npodopicurauiiinoi poboru

5.1 AamiHicTpaTHBHA paja KoJe/UKy Ha OCHOBI aHalli3y MPOBEAEHOT BCTYMHOI KaMMaHii
BH3HAYa€ CTpaTerivyHi HanpsaMu npodopieHrauiiinol po6oTH Ta ZOBOAMTH 10 BioMa
BCIX CTPYKTYPHHUX IIAPO3/ILIiB.

5.2 OCHOBHHUM JIOKYMEHTOM TMpoBeJeHHs npodopieHTaliiiHol poboTH B KoJemkKi €
plYHHHA NJIaH HaBYaJbHO-BHXOBHOTO IMpPOLIECY Ta IUIAH 3aXO/iB NnpodopieHTauiiinoi
poboTH, SKHI CKIaJaeThes BIANOBIAHO 10 AaHoro ITonoxeHHs, po3risjaeThes Ha
3acilaHH] NearorivHol pajy Ta 3aTBEPAXKYETHCH JHPEKTOPOM KOJIEIKY.

5.3 3arajibHHil KOHTPONb 33 MPOBENEHHSM NPodOpieHTALIHHOT pobotu 3aiiCHIOE
JIUPEKTOP KOJICIUKY, 3aBilyBaul BiUIJIeHb, MOJIOBH LIMKJIOBUX KOMiCiii.

5.4 3aBjiaHHs BUKJIA/IaqiB 110 3aJyYeHHIO BHITYCKHHKIB LIKiJI HA HABYAHHS /10 KOJIEIKY
(ikcyeTbes B IHAMBIAYAIBLHOMY IUIaHi poOOTH BHKIanaya

5.5 IluraHHs mNpo MEpCrneKTHBHI HaNpsAMH, CTaH Ta pe3yJbTaTH NpPOBEICHH
npogopieHTaniiHoi pobOTH PO3MIAAAOTHCA HA 3aciJaHHAX aJMiHICTPATHBHOI paau
Ta MeAarorivHol pajiu KoJemKy.

5.6 HampukiHii HaB4YajdbHOrO POKy BCl BHKJIAZa4i i CriBpOOITHHMKH KONeIKy, sKi
3a[isHl B NpoBeJleHHI mpodopieHTaniiHOI poGoTH  3BiTYIOTH mpo il
pe3yibTaTUBHICTB B opMi, nepeadadeHiii y HaB4aIbHOMY 3aKiali.



5.7 3 MEeTO0 KOHTPOIIO BHM3HA4alOThCA (IKCOBaHI [aTH MiABEJEHHS MiJACYMKIB
pe3yIbTaTUBHOCTI NpoBeieHHs npodopierTaniitnoi pobotu. Ha ocHoBI BcebiuHOro
aHaNI3y NPUAMAIOTECS PIlIEHHS 100 MOAANBILOTO MPOBEAEHHs POOOTH.

6. PesyabsTaTn npodopicnrauiiinoi poborn

6.1 Ilpodopienrauiiina pobora nac MOKIMBICTD NMIABHUIMTH PiBEHb CAMOCBIIOMOCTI i
CaMOOLIHKM MaiOyTHIX CTYAEHTIB, OLIHHTM PHHOK Mpami 3riflH0 BHMOT
CbOTO/IEHHS, 3arOCTPHUTH [ICHXOJIOIIYHI MMPOTHPIYYS, SKi MOXYTh 3MYCHTH Y4YHIB
BUplIYBaTH npobnemy npodeciiiHux NOWyKiB 4d npodeciiiHoro Bubopy, a He
4eKaTH roTOBMX Ipomno3uiiii 1 BkasiBok. [Tposenenns npodopienTtaniiinoi po6oTu
Ta 1 pe3yNbTaTUBHICTh — OJIMH i3 OCHOBHHX KPHMTEpiiB AisJBHOCTI MpaliBHHUKIB
KOJIEIKY.

6.2 PesynbraTi mnpoBeleHHS mpodopieHTaliiHOI pOBOTH BPAXOBYIOTHCS IPH
npeMiaIbHOMY 3a0XO4Y€HHI NpalliBHHKIB.

[TOI'OJDKEHO:

B.o. naupexTopa konemxy __ Kanna KUCJIIOK
3aBiayBay4 BIUIJICHHS . IBanna BACHUJIEBHUY
3aBilyBay HaB4aJIbHO-BUPOOHHYOT =

NpaKkTHKH Jlroamuina KOBA

["osioBa LMKI0BOT KOMICIT
3arajibHO-OCBITHIX, 'yMaHITapHHX W 5f /
Ta COLIANBHO-EKOHOMIYHUX JHCLMIUIIH = Hiuna [TABJIEHKO

["ostoBa LMKIOBOT KOMICIT

[TpupoaHUYO-HAYKOBHX IHCIIHILIIH / : Bikropis JIEHBO
|/ |

["o510Ba LMKIOBOT KOMicii /?

TepaneBTHYHO-NeAIaTPHYHUX JUCIUILTIH qf"/ #7  Haranis TKAUYK

["'onoBa uMKII0BOI KOMICIT

aKylIepChbKO-XipypriuyHUX JUCLMILUIIH u/) Onena JIMCELIbKA
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