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MOJIOKEHHS
PO AIMIHICTPATHBHY PALY
BIZIOKPEMJIEHOTI'O IIJIPO3ALITY
«IYBEHCBKU ®AXOBUH MEJIMYHUN KOJEIK»
KOMYHAJIBHOT'O 3AKJIALY BUIIIOI OCBITH
«PIBHEHCBbKA MEJIMYHA AKAJIEMIS»
PIBHEHCBKOI OBJIACHOI PAJTU

Jlane TlosoxkeHHs: po3podJieHe 3rilHO 3 BUMOraMH HOPMAaTHBHO-IIPABOBHX
nokyMenTiB y cdepi ocpiti: “Koneruryuii Yxpainu”, 3akony Ykpainu “IIpo
ocBity”, “Ilpo ¢axoBy nepensuuty ocsity”, ITosnoxenns npo BII «/lybenchkuii
daxoBuit MeAMUHHI KONeK» Ta IHIIMMHU HOPMATHBHMMH JOKYMEHTaMH, IO
CTOCYIOTBCS 11 JISJIBHOCTI.

I. 3araabHi NoJ0KeHHSA
1.1. AnminicrpaTiBHa paza € pobOYMM OpraHom, KM 3/1HCHIOE De3nocepesHe
KoJieriajibHe KEePIBHULITBO (hiHAaHCOBOIO, HaBYaJIbHO-BUXOBHOIO Ta
aJIMiHICTPATHBHO-TOCIOAaPYOI0 AISIBHICTE KOJIEDKY.
1.2. YV cBolii aisnpHOCTI AZAMIHICTPaTHBHA paja KepyeEThes:
- 3akonamu Ykpaiuu «IIpo daxoy nepeasuiy ocsiTy» Ta «IIpo ocBiTY»;
- [onoxenusm mnpo BIT «Jlybencokuii meauunuii konemx» K3BO «PiBHeHCbKa
MeauuHa akaneMis» PiBHeHCHKOI 00J1acHOl paju;
- Hakazamu qupekTopa KoJiekKy.
1.3. AnmiHicTpaTHBHA paja peaisye MoKIaieHi Ha Hel 3aB/laHHs B TICHIHA B3aeMOoJil
31 CTPYKTYPHHMH ITiIPO3/A1LIAMHU KOJIEKY.

I1. OcHoBHi 3aBAaHHs Ta 000B’A3KH AJAMIHICTPATHBHOI pajH

OCHOBHMMH  3aBJaHHSAMHM  AJIMIHICTPAaTMBHOl paad €  OlepaTHBHE
KEPIBHUITBO MiZAPO3/iIaMH KOJIEJ)KY 3 METOIO OpraHi3allii 6e3nepepBHOI Ta AKICHO]
HABYAILHO-BHXOBHOI, aIMiHICTPaTHBHO-TOCIIO1aPCHKOI Ta (DIHAHCOBO-EKOHOMIYHOL
AISIBHOCTI 3 MiIFOTOBKH MOJIOILINX CTIEIiaicTiB, (haxoBUX MONOAIIKX OakanaBpiB
Ha PIBHI JIep)KaBHUX CTaHapTIB.

2.1. AxMiHicTpaTHBHA paja y BIANOBIAHOCTI 3 NOKJIAJICHUMH Ha Hel 3aBJaHHsIMM:

- BHM3HaYae piBeHb poOOTH MiAPO3MIINIIB KOJEKY 3 OCHOBHMX HAaNpsMKIB iX
JUSUTBHOCTI, BHOCHTE MPOMO3HUILIT 1[0/10 MOJIMIIEHHs AKOCTI podOTH Ta MPONOHYE
3aXOJIM JUIs peopraHi3alii ynpasiiHHs MAPOo3ALIaMH;



- CHCTEMaTHYHO aHa/li3y€ piBeHb HaBYaHHS | BHXOBAHHS CTYJEHTIB, /Ia€ OL[IHKY
SIKOCTI MiATOTOBKM MOJIOAIIMX crierianicTiB, ¢axoBux Monoaummx OakanaspiB Ha
ocHoBi B3CO Ta II3CO Ta ii BiANOBIAHICTE BHMOraM J€pKaBHUX CTaH/ApPTIB,
OCBITHIX IIpOrpaM, po3podiisi€ 3 LMX NMUTaHb NPONO3HLIT 1 peKOMeHAANIT;

- OpraHi3oBy€ 1 aHajlizye poboTy npuiiMaibHOI KOMicii, MeJaroridyHoi paad Ta
METOAUYHOI pajiu;

- 3a0e3neyye cBoeYacHe MABUILEHHS KBamidikalil nejaroriyHUX KajpiB Ta HIIHX
NMpauiBHUKIB KOJEIKY;

- BUBYA€ OpraHi3anio BUpOOHUYOro HaB4YaHHS CTYAEHTIB Ta PIBEHb BUKOPHCTAHHSA
BHITYCKHHUKIB Ha MIANPHEMCTBAX, OpraHi3alisx i ycTaHOBax;

- Oepe y4actb y po3pobul 1 po3riisji JOKyMEHTIB 3 MHUTaHb MNPOrHO3YBaHHS |
MJIaHYBaHHS HABYAJIBHO-BUXOBHOI poOOTH MiAPO3/iMiB;

- po3rIsiaE KaHAMAATYPH JUIS NepeBeIeHH CTYeHTIB Ha BUJIbHI O10/DKeTHI Micus;
- 00roBoOpIOE KaHAUAATYPH CTYAEHTIB — NPEeTeHACHTIB Ha IMEHHI CTHIIEHIT;

- po3pobusie 1 3AIHCHIOE 3aX0H 3 TEMATHYHOI MEPeBIpKA AOTPUMaHHS KOJIe/HKeM
YHHHOI'O 3aKOHO/IABCTBA Ta BUMOT IHIIKUX KEPIBHUX JIOKYMEHTIB;

- 3a0e3nevyye yTpUMaHHs B 3a/I0BUIBHOMY CTaHl MaTepialbHOI 6a3u, npH HasgBHOCTI
KOIITIB — PO3rJIfa€ MHTAHHS 1100 NEPCINEeKTHB PO3BHTKY MaTepiaibHOI 0a3H.

2.2. AaMiHICTpaTHBHA pajia y chiBnpaui 3 pajolo TPYAOBOro KOJEKTHBY KOJEIKY
Ta OpraHamMy CTYAEHTCHKOro CaMOBpPsyBaHHS, Y BIANOBIIHOCTI 3 MOKJIANEHUMH Ha
Hel 3aB/IaHHAMM:

- Oepe y4acTh y po3nojiijieHHI BUHAropoJl 3a NearoriyHy Mnpaio Ta iHIIUX BUJIB
npemiii crniBpoOITHHKAM KOJIEIKY;

- 00roBOPIOE CIIMCKH CTYACHTIB U1 MOCENEHHS /IO I'YPTOXKHTKY;

- BHOCHTH npono3uuii 10 KonekTuBHOro 0roBopy.

I11. Ilpasa AaminicTpaTuBHOI paau

3.1. AaMminicTpaTHBHA pajia, 3riIHO 3 NOKIAJICHHMH Ha Hel 3aBJaHHAMU, Ma€ MpaBo:
- KOHTPOJIIOBATH pobOTYy BCIX MIAPO3AUIIB KOJEIKY, Ha MIACTAB] 3BITIB Ta HAKA31B
BKHBATH 3aXO0/IH IIOJI0 YCYHEHHS BHSBICHUX HEIOJIKIB Ta MOpylleHb, MPHTATATH
J10 BIZMOBIIAJILHOCTI T4 BU3HAYATH BIANOBIAHICTE 3aiiMaHiii nmocani;

- BUMaraTH Ta OJIepXKyBaTH B YCTAHOBJICHOMY TOPS/IKY BiJl KEPIBHHKIB MIAPO3/11LIIB
KONMe/DKY HeoOX1AHI Marepiaii 3 MHTaHb, [0 BXOJATH JIO KOMIIETEHI]
AJIMIHICTPaTHBHOI pajiu;

- JIaBaTH OLIIHKY SKOCTI opraHi3aiii HaB4aJbHO-BMXOBHOIO Mpolecy, IMiJAroTOBKH
CTY[IeHTIB Ta BHMKJIaJaHHsA. Y pasi He3aJ0BiJIbHONO piBHA — TMOPYIIYBaTH B
YCTAaHOBJICHOMY T[OpPsAJKY MHTaHHS NpO BIANOBIAHICTH 3aiiMaHii mocaji
kBasiikauiiHii KaTeropii nejaroriYHUX MnpaiiBHUKIB KOJIEIKY;

- CTBOPIOBATH €KCMEPTHI KOMICIT /Ulsi BABYEHHS Ta KOHTPOJIO poOOTH 3 OCHOBHHX
HAMpPSMKIB AISUTBHOCTI KONEKY, 3aTy4aTH BHCOKOKBAMI()IKOBAHMX MeAarorivHux
Ta IHIIMX NPaLIBHUKIB JI0 y4acTl y poOOTI LIMX KOMICI;

3.2. Y cniBApyXKHOCTI 3 pazoio TPYAOBOTO KOJIEKTHBY KOJEIKY KOHTPOJIIOBATH:

- BIIMOBIHICTH PO3NOAUICHHS NMPeMii Ta nejaroriyHuX BUHAropoJl y CTPYKTYPHHX
MiIpO3AUIaX AIIOYMM Y KOJIEK] MOJOKEHHSM MPO MPEMilOBaHHS;



- BUKOHAHHA cTopoHaM¥u KoneKkTHBHOrO A0roBopy.
IV. Cxknaa AaminicTrpaTuBHOI paaH

4.1. AaMiHICTpaTHBHA pajla O4OIOETECS JUPEKTOPOM KOJIEJDKY, SSKHH KOHTPOJIIOE
JUSJIBHICTE pajid 1 Hece MEepCOHAIBHY BIANOBLAANBHICTE 32 BHKOHAHHS 3aB/IaHb
uporo Ilonoxenus.

4.2. Jlo cknany AAMIHICTPAaTHBHOI pajiH BXOJATH:

- FOJIOBA — JAMPEKTOP KOJICIKY;

- 3aCTYITHHK FOJIOBH — 3aCTYITHHUK JUPEKTOpa 3 HaB4aJIbHO-BUXOBHOI pOOOTH;
YJICHH pajiu:

- 3aCTYNHHK JUPEKTOPa 3 aIMIHICTPAaTHBHO-TOCINOAAaPChKOI pobOTH,

- 3aBi/lyBa4 HABYAIBHO-BUPOOHHYOIO MPAKTHKOIO,

- 3aBiJlyBa4i Bi/U1LJIEHb,

- METOIMCT KOJIEIIKY,

- FOJIOBHHUH Oyxrainrep,

- IHCTIEKTOp BiALTY Kaapis,

- KepiBHHK (PI3HYHOIO BUXOBAHHS,

- KOMEH/IAHT I'YPTOXHUTKY

- MPaKTHYHUH TICHXOJIOT.

Jlo cknagy paam MOXyTb OyTH BKJIIOYEHI KEpIBHHKH IHIIMX CTPYKTYPHHX
MiAPO3/ALIIB.

4.3. Posnonin obOB’A3KIB MK WiIEHaMH 3aTBEpP/UKYETHCS HaKa3oM JMpeKTopa.
Usnenn AAMIHICTPaTHBHOI Pajii HECYTh OCOOMCTY BIANOBIAANBHICTD 32 BHKOHAHHS
MOKJIAJeHNX Ha HUX O0OB’A3KiB, BUKOPUCTAHHS HAJAHMX IM MpaB 1 JOTPUMAHHSA
IHTEepEeCiB KONeKY.

V. Opranizauis poboTn agMiHicTPpaTHBHOI pajx

5.1. 3acizanHs aaMiHICTPaTHBHOI paH MPOBOJASATH 3T1IHO 3 IMIaHOM poOOTH Ha pIK,
KU 3aTBEPUKY€E Ha neApazl i MiAnHCye AHPEKTOP KOJEIKY,

5.2. 3acigaHHs MPOBOAATH OJIHH pa3 Ha MiCsllb, BA3HAYEHHH KajleHaapeM poboTH
KonemKky. Y pasi BUpoOHHYOI HeOoOXiAHOCTI MPOBOAATLCS 1103a4eproBi 3aciaHHs
aIMiHICTpaTHBHOI pajiy;

5.3. YuacTs 4ieHiB aJIMiHICTPAaTHBHOI paJiyd B 3acCi/IaHHAX 000B'A3K0OBa.

5.4. AqmiHiCTpaTHBHA pajia yXBallO€ pilIeHHS 3 BU3HAYEHHAM TEPMIHIB BUKOHAHHS
i BIANOBIJAJIBHUX 0C10;

5.5. TlpoTokon 3aciianb MiANKHCYE rojioBa U ceKpeTap pajiu;

5.6. IlpoTokon 3acijjaHb aAMIHICTPATHBHOI paJivi € JOKYMEHTOM, SKHii 30epiraioTs B
apXiBl HABYAJILHOIO 3aKJIaZly NPOTArOM TPHOX POKIB.

V1. Bukonanus pilleHb aAMiHICTPATHBHOI paaH

6.1. PimeHHs ajMiHICTPAaTHBHOI paju € OOOB'S3KOBUMHM JUIs BCIX MpaLiBHHKIB i
CTYZEHTIB KOJIEIIKY.



6.2. l'onmoBa aAMIHICTPaTHBHOI paJH NPOBOAWTH CHCTEMATHYHY IEPEBIPKY
BHKOHaHHS YXBaJICHHMX pIIIEHb | MiJICyMKH NMEpPeBIPKH CTaBHTh Ha OOrOBOPEHHS
pajiu.

[TOI'OJKEHO:
B.o. nupexropa xonemxy Kanna KUCJIHOK
3actynHukK aupekropa 3 AI'P X Anaromit AH/IPIIOK

3aBijyBay4 BiUIIJICHHAM % ﬁ % IBanna BACHUJIEBHUY

3aBijlyBa4 HaBYAILHO-BUPOOHHYOT

MPaKTHKH Jropmuna KOBA
[IpakTnunuii ncuxonor <) } @% Mapis IKOBJIEBA
KepiBHHK (i3H4HOr0 BUXOBAHHS /(g;._{ / | Bixtop PYXXHIJIOB

["onoBuui Gyxranrep /? Hanis BYXAJIbCBKA



